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MINUTES OF THE ANNUAL MEETING OF THE PARISH COUNCIL  
HELD ON THURSDAY 24 MAY 2018  

AT THE VILLAGE HALL, STATION ROAD, BROUGHTON ASTLEY 
 
 

 
PRESENT: Councillors G Brown, R Capewell, R Davis, R Gahan, C Grafton-Reed, 

Mrs S Hendy, D Howe, S Oliver, R Patrick, C Porter, A Rowe, M Swinfen, 
R Tomlin  

 
APOLOGIES: Councillors C Golding, G Mallaghan and Mrs M Stell.   
 
CLERK:   Mrs D Barber – Parish Manager 
 
     
   
 
 
 
 
 
 
1805 

1. ELECTION OF CHAIR OF THE PARISH COUNCIL 2018-19 
 
Councillor Swinfen proposed that Councillor Grafton-Reed should be elected as Chair of the 
Parish Council for the Municipal year 2018-19. The proposal was seconded by Councillor 
Patrick. The proposal was carried unanimously by a show of hands. 
 
RESOLVED: That Councillor Grafton-Reed is elected Chair of the Parish Council for 
Broughton Astley for the Municipal year 2018-19.  
 
Councillor Grafton-Reed signed his declaration of acceptance of office as Chair of Broughton 
Astley Parish Council for the Municipal year 2018-19. 

 
 
 
 
 
 
 
1806 

2. ELECTION OF VICE-CHAIR OF THE PARISH COUNCIL 2018-19 
 

Councillor Grafton-Reed proposed and Councillor Swinfen seconded the nomination of 
Councillor Porter as Vice-Chair of the Parish Council for the Municipal year 2018-19. The 
proposal was carried unanimously by a show of hands.  
 
RESOLVED: That Councillor Porter is elected as Vice-Chair of the Parish Council for 
Broughton Astley for the Municipal year 2018-19.  
 
Councillor Porter signed his declaration of acceptance of office as Vice-Chair of Broughton 
Astley Parish Council for the Municipal year 2018-19. 
 
 

 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
Broughton Astley Parish Council 
                VAT Registration No. 705 5707 41 
 

 
Telephone:  01455 285655 

 

 

Council Office, Station Road,  
Broughton Astley, Leicester, LE9 6PT 

 

www.broughton-astley.gov.uk 

       e-mail: debbie@broughton-astley.gov.uk 

http://www.broughton-astley.gov.uk/
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1807 3.   APOLOGIES 
 
Apologies were received and accepted from Councillors C Golding, G Mallaghan and 
Mrs M Stell. 

1808 4. DECLARATIONS OF MEMBERS’ INTERESTS AND REQUESTS FOR 
DISPENSATIONS  

 
No declarations were received.   

 

 

 

 
 
 
 
 

 
1809 

5.  PARISH COUNCIL AND EXTRA-ORDINARY PARISH COUNCIL MINUTES 
 

Members confirmed that the Minutes of the Parish Council meeting held on 26 April 
2018 and the Extra-Ordinary Parish Council meeting held on 17 May 2017 to be a 
true record with a show of hands carrying this unanimously. 
 
RESOLVED: That the minutes of the Parish Council meeting held on 26 April 
2018 and the Extra-Ordinary Parish Council meeting are accepted as a true 
record. 
 

1810 
 
 
 

6.  PARISH COUNCIL RESOLUTIONS 
 

The report of progress in completing Parish Council resolutions was presented and 
accepted. 
  

1811 
 
 

7. APPOINTMENTS TO COMMITTEES 
 

Members considered the preferences formally submitted by individuals.  After all 
preferences had been taken into consideration, there remained one vacancy on the Scrutiny 
Committee, which Councillor Mrs Hendy agreed to fill.    
 

 Members then agreed the following Committee structure: 

 
Administration and Finance 
Members required: 6 Plus 
Chairman and Vice-Chairman 
 

Councillors Capewell, Grafton-Reed,  Howe, 
Mallaghan, Oliver, Porter, Rowe and Mrs M Stell  

Scrutiny 
Members required: 8 

Councillors  Brown, Davis, Gahan, Golding, Mrs 
Hendy, Patrick, Swinfen and Tomlin  
 

Planning and Licensing 
Members required: 6 

 Councillors Brown, Capewell, Mrs Hendy, Patrick, 
Mrs Stell and Swinfen 
 

Neighbourhood Plan Delivery 
and Monitoring Group 
Members required: 8 
 

Councillors Capewell, Grafton-Reed, Howe, 
Mallaghan, Oliver, Patrick, Porter, Mrs M Stell  
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1812 8. REPRESENTATIVES FOR OUTSIDE BODIES 
 

Members considered the preferences indicated by individual Councillors and unanimously 
agreed the following representation on outside Bodies: 
 

Volunteer Action South Leicestershire 
Members required: 1 

Cllr Brown 

B.A.T.O.N. 
Members required: 1 

Cllr Mrs Stell 

Citizens Advice Bureau 
Members required: 1 

Cllr Howe 

Council for the Protection of Rural England 
Members required: 1 

Cllr Mrs Stell 

Leicestershire & Rutland Association of Local 
Councils, including the Larger Councils Forum 
Members required: 1 

Cllr Gahan 

National Association of Leisure Gardeners 
Members required: 1 

Cllr Mrs Hendy 

Broughton Astley Community ’Bus’ 
Members required: 1 

Cllr Brown 

Broughton Alive 
Members required: 1 

Cllr Rowe 
 

Neighbourhood Watch 
Members required: 1 

Cllr Davis  

Stepping Stones’ Leicestershire County Council 
Members required: 1 

Cllr Mrs Stell 

 
 

1813 9. CHAIRS TIME 
 
LAND OFF CROFT WAY 

 
The Parish Manager received confirmation from Harborough District Council that the 
legal fees for the valuation inspections for the land on Croft Way were to be £295 
+VAT.  As this is within the delegated spending limit of the Parish Manager she has 
authorised for this work to be undertaken to prevent any further delays in the 
process.  The outcome will be shared with all Members as soon as it is received.  

 
TOMMY SILHOUETTE 

 
We have received the offer from Harborough District Council to install a ‘Tommy 
Silhouette’ at a location of our choosing.  They want to place one in each of the 
three of the larger conurbations in the district as part of the 100 years 
commemorations; Broughton Astley being one of these conurbations. 
As the Parish Council and Broughton Alive have already placed an order with the 
British Legion for two of these figures, the Parish Office would welcome suggestions 
of where they should be placed.  It was anticipated that the two already on order 
should go in the Memorial Gardens.  Should the third be placed here also or if 
anyone has any other suggestions, please contact the office; bearing in mind it will 
have to go on Parish Council owned land to be covered by our insurance and to 
avoid having to get permissions, licences etc?  If three are to be placed in the 
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Memorial Gardens they could be placed at each corner of the Memorial with the 
lectern in the fourth corner. 

 
PARKWOOD LEISURE  
 
A meeting will be held with Parkwood Leisure and RPT Ltd on Monday 11 June to enable 
clear lines of communication to be maintained during the up and coming development of the 
Community Leisure Facility.   These meetings will enable all parties to share information 
and to monitor the timeline of events laid out for future targeted milestones. 

 
PUBLIC OPEN SPACE 

 
A meeting was hosted by Harborough District Council at the Conservative Club last 
night in relation to the issues surrounding the Public Open Spaces in Broughton 
Astley.  A large number of residents attended this meeting at which the District 
Council provided the residents with details of the processes available to them, the 
laws around which they have to work and possible options available to them at this 
present time.  The residents also had the opportunity to address the District Council 
Members and Officers with their concerns. 
As part of the Neighbourhood Plan review process, the Parish Council will look at 
securing areas of public open spaces as Valued Community Assets.  The Parish 
Council will approach the District Council for either detailed list or map of the areas 
in the village to review. 

 
PARISH OFFICE VACANCY 

 
Following the Parish Councils recruitment process an advertisement was placed for a 
part-time receptionist / administrator to work 16 hours a week in the Parish Office.  
An overwhelming 68 initial enquiries were received with 43 applications submitted.  
After conducting a short listing exercise four of the top scoring applicants were invited 
for interview.  Following the interviews, Anita Percy of 45 Grange Drive, Glen Parva 
has been given a conditional offer for the position. It is intended that she will 
commence her employment on Monday 4 June 2018 subject to satisfactory 
references. 
 

1814 10. PUBLIC FORUM 
 

The Chair opened the public forum at 7.54pm and as no members of the public were 
in attendance reconvened the meeting at 7.55pm 

 
1815 11. DISTRICT AND COUNTY COUNCILLORS REPORT 

 

Councillor Dann – No apologies or report received. 

Councillor Liquorish – Apologies received and the following report was provided. 

1. I am pleased to be able to announce that the temporary footpath from Cosby Road 
to the Aldi store is now open for use. 

2. Still awaiting information regarding the new bus shelters on Croft Way from 
Harborough District Council’s planning team. 
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Councillor Graves  

1. Speaking to local residents regarding the submitted plans for Lagan Homes off 
Crowfoot Way.  I have strong concerns which I have logged with the planning 
department with reference to the affordable housing (15 units).  Such a dense 
collection of smaller houses in one area could have the potential to affect the 
traffic congestion and parking issues along with visibility issues on the roads. I will 
continue to work with the residents to try and get the units moved or re-distributed 
to other area within the development. 

2. Planning application – Shelton Ltd, Foodmania, Devitt Way.  I believe these plans 
could improve the retail offer on this site, but am aware of the possible increase in 
traffic movement as a result.  Unsure as to whether this application has been 
forwarded to the committee for a decision. 

3. I attended the public meeting held last night at the Conservative Club.  It was good 
to have so many heads of department and officers from the District Council in 
attendance.  Unfortunately, the Conservative Club was only venue available on a 
day and time that these officers could all attend together. 

The issue surrounding the Public Open Spaces is a complicated one, but one I 
am determined to continue working on to achieve solutions. 

The meeting touched on the negatives between Jelson Ltd and Harborough 
District Council and it would appear that from correspondence up to 2001/2 Jelson 
Ltd did not want to pay the District Council for the upkeep of these spaces. 

Why the District Council did not take enforcement action in 2002 when regulation 
broke down is unsure.  Basically nothing happened. 

 A discussion was held about a community group or the Parish Council registering 
identified open spaces as Assets of Community Value and would suggest liaison 
with Matthew Bills for further information. 

The District Council are not formulating a policy with reference to maintaining or 
defining public open spaces in the future.  They also have no policy in place to 
purchasing open spaces.  The District Council have never taken on an open 
space for free. 

Councillor Tomlin – Has no items of issue to report. 

 
 
 
 
 
 
 
 
1816 

12. SCHEDULE OF PAYMENTS 
 
The Parish Manager presented the schedule of payments made for the period to 30 
April 2018.  The schedule of payments and the month end statement were received 
and accepted unanimously by the Members with a show of hands.  The Chairman 
signed the Bank Reconciliations, on behalf of the Parish Council.   
 
RESOLVED: That the schedule of payments and the month end statements for 
the period 30 April 2018 were received and accepted unanimously.  The 
Chairman signed the Bank Reconciliations, on behalf of the Parish Council. 
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1817 13. FINANCIAL STATEMENTS 
 

The Parish Manager presented the financial statements for the period ending 30 
April 2018 and was accepted unanimously by a show of hands. 
  
RESOLVED: That the financial statements for the period to the end of 30 April 
2018 are accepted.   

 
 
 
 
 
 
 
1819 

14. SECTION 106 
 
The Members were presented with a statement as at 30 April 2018 detailing the 
s106 payments and expiry dates allocated to Broughton Astley Parish Council.  
Included in the report was confirmation of the number of occupied houses.   
 
RESOLVED: That the statement as at 30 April 2018 detailing s106 payments 
and expiry dates for Broughton Astley Parish Council are accepted.   

 
 
 
 
 
 
 
1820 

15. ROSPA INSPECTION REPORT 
 
The Members noted the outstanding issues from the RoSPA report. It was 
requested that a date is given at the next Parish Council meeting as to when the 
repairs can be expected to be completed. 
 
RESOLVED: That the review of the outstanding RoSPA report is accepted. 

 
 
 
 
 
 
 
 
 
1821 

16. ANNUAL GOVERNANCE STATEMENT 
 

The Parish Council received the Annual Governance Statement prepared by the Parish 
Manager.  Councillor Grafton-Reed proposed and Councillor Patrick seconded that the 
Annual Governance Statement is approved by the Parish Council. The Members approved 
the Governance Statement contained within the Annual Return unanimously and the Chair, 
Councillor Grafton-Reed signed the statement on behalf of the Parish Council. 

 
RESOLVED: That the Governance Statement contained within the Annual Return is 
approved and signed by the Chair on behalf of the Parish Council and by the Parish 
Manager as Responsible Finance Officer. 

 
 
 
 
 
 
 
 
 
 
 
1822 

17. ANNUAL AUDIT 
 

That the Annual Return and supporting documents for the financial year to 31 March 2018, 
including the management accounts, the Statement of Accounts, the Statement of 
Assurance  and the Additional Assurances Review, should be approved.  Councillor 
Grafton-Reed proposed and Councillor Swinfen seconded the Annual Audit for year ending 
31 March 2018 is approved.  A show of hands approved the Annual Audit and supporting 
documentation unanimously. 
The Parish Manager as Responsible Finance Officer and the Chairman signed the 
Accounting Statement on behalf of the Parish Council. 
 

RESOLVED: That the Annual Return and supporting documents for the financial year 
to 31 March 2017 including the management accounts, the Statement of Accounts, the 
Statement of Assurance and the Additional Assurances Review, are approved.   
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1823 18. PLANNING AND LICENSING MINUTES 
 

Members received the minutes from the Planning and Licensing Committee meetings held on 
9 and 23 April 2018 and 8 May 2018, and noted the schedule of planning decisions made 
since the Parish Council meeting held on 27 March 2018. The Chairman thanked the 
Members of the Committee for their continuing hard work on the deliberation of planning 
applications. 

 
 

 
 
 
 
 
 
 
 
 
 
 
1824 

19. CROFT WAY LAND TRANSFER 
 

Members received a report outlining the background to the transfer of land on Croft 
Way, Broughton Astley and the plans to improve the area.  A number of tasks need to 
be done to complete the work and it is recommended that a working party is set up to 
undertake them which Councillor Golding has offered to lead.  The Parish Manager 
will email all councillors outlining the project and will be looking for Members to put 
their names forward to help. 
The Parish Council are waiting for the land valuation report from Harborough District 
Council prior to any work being undertaken. 
 
RESOLVED: 
1. That a working party is formed to undertake the tasks required to improve 
the area of land on Croft Way. 
2. That no work can commence until the land valuation report is received from 
Harborough District Council. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1825 

20. WWI AND WWII MEMORIAL BENCHES 
 

A report was provided to Members having received a letter from the Leader of 
Harborough District Council, Councillor Neil Bannister outlining a number of plans the 
District Council has to commemorate the ending of the first World War.  Once of the 
proposals is for the District Council to make a financial contribution for the purchase 
and the fitting of WWI and/or WWII benches to interested Parishes. 
Members felt that this would be a fitting tribute and would like to purchase one of 
each of the benches available at a cost of £752 plus VAT each with the possibility of 
them being located in the village centre should a suitable location be found. 
The Members also felt that to have a half tree seat around the large tree in the 
Memorial Gardens would also be appropriate at a cost of £966 plus VAT. 
The Parish Manager has been requested to confirm the Parish Councils intentions to 
receive two of the benches from Harborough District Council.  
 
RESOLVED:  
 

1. That the Parish Manager contacts Harborough District Council to confirm their 
intentions of having two of the commemorative benches with installation at a 
village centre location which is to be confirmed. 

2. That the Parish Council purchase a half tree seat to be installed around the 
large tree in the Memorial Gardens at a cost of £966 plus VAT. 
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1826 

21. REMEMBRANCE WEEKEND COMMEMORATIONS 
 

Having worked closely with St Mary’s Church on a number of commemoration events 
over the weekend of 9-11 November 2018, the Parish Manager prepared a report 
requesting a grant of £300 to cover the cost of Ibstock Brick Band to play at a concert 
on Friday 9 November 2018 of World War I & II music at the village hall with all 
proceeds going to the Poppy Appeal.  It is also requested that the Parish Council 
provides the Broughton Hall as a venue to hold the concert.  A show of hands carried 
the proposal unanimously. 
 
RESOLVED: 
 
1. That the Parish Council provides a grant of £300 from the General Power of 
Competence budget line to cover the cost of the Ibstock Brass Band. 
2. That the village hall is provide as a venue to hold the musical evening on 
Friday 9 November 2018 as part of the centenary of World War I. 

 
 
 
 
 
 
 
 
 
 
1827 

22. PARISH OFFICE RELOCATION 
 

Members received a report requesting that the Parish Manager is given permission to 
progress with the office move within the specified budget without having to present 
quotations at each stage of the works to the Parish Council further adding a delay to 
the completion of the project.  It was agreed that if a certain part of the project 
exceeds the estimated budget, a report will be bought to full council for approval prior 
to any work commencing.  This proposal was carried unanimously by a show of 
hands. 
 
RESOLVED: 
 

1. That the Parish Manager is given approval to proceed with the office relocation 
works within the specified budget. 

2. That if a certain aspect of the works exceeds the estimated budget shown, 
quotations are bought to full council for approval prior to any work 
commencing. 

 
 
 
 
 
 
 
 
 
1828 

23. THOMAS ESTLEY COLLEGE’S INFORMATION FOLDER 
 
A proposal has been received by the Parish Council to place an advertisement in an 
information folder which will be issued to parents, students, teachers and feeder 
schools for the next two years.  The Members consider the cost and the purpose of 
the advertising and felt that it would not be a beneficial use of public money.  
Therefore the proposal to advertise in the information folders has been declined. 
 
RESOLVED:  That the proposal to advertise in the information folder for 
Thomas Estley College is declined. 

 
 
 
 

24. MEETING DATES FOR MUNICIPAL YEAR 2018/19 
 

The Members received a copy of the draft meeting dates for the Municipal year 
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1829 

2018/19 and agreed that it should be approved. 
 
 RESOLVED:  That the draft meeting dates for the Municipal year 2018/19 are 
approved. 

 
1830 25. MEMBERS MOTIONS 

 
No Members motions were received. 

 
 

1831        The meeting closed at 8.54pm 
 
        Minutes approved and accepted as correct 
 
        …………………………………….Chairman 
 
        Dated………………………………………… 

 
 


